DAl HOC QUOC GIA HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM

TRUNG TAM GDQP&AN Poc 1ap — Tu do — Hanh Phc
S6: 457/TB-QPAN
VIV tuyén lao dong hop dong Ha Ngi, ngay 15 thang 9 nam 2017
THONG BAO

Tuyén lao ddng hep dong

Trung tdm Gido duc Qudc phong va An ninh, Pai hoc Quéc gia Ha Noi
can tuyén vi tri sau:
1. Vi tri can tuyén: Quan 1y co s¢ vat chit, lam viéc tai Phong Hau can, Ky
thuat, Trung tim Gido duc Qudc phong va An ninh, PHQGHN
2. Sb lwgng: 01 nguosi
3. Mo ta cong viée

- Thuc hién cong tac quan 1y tai san, thiét bi, co s vét chit cua Trung tam.

- Lap ké hoach va chuan bi diéu kién vé co s& vat chat dam bao nhu ciu
dao tao cua Trung tam.

- Tham gia thyc hién quy trinh cap, phat trang thiét bi, quy trinh x4y dung
cai tao d6i voi cac tai san chung cua Trung tAm.

- Phéi hop thuc hién cong tac kiém ké, thanh 1y tai san theo quy dinh cta
Trung tam.

- Mot s ¢ong viéc khac do Truong phong Hau can, Ky thuat giao.
3. Yéu cau cdng viéc
3.1. Yéu cdu chung

- La cong dan Viét Nam c6 tudi doi khong qué 35 tudi;

- Vé trinh d¢ dao tao: T6t nghiép dai hoc hé chinh quy khéi nganh kinh té,
ky thuat.

- Trinh d6 ngoai ngit: Giao tiép

- Trinh @6 tin hoc: Thanh thao k¥ nang tin hoc van phong (word, exel,
power point va c&c phan mém wng dung).

- Kinh nghiém lién quan: uu tién nguoi cé kinh nghiém trong quan ly co
s& vat chat.
3.2. Y8u cau khac

- C6 strc khoe tot.

- Nhanh nhen, cham chi, trung thuc, can than.

- Am hiéu vé cbng tac quan ly co so vat chat

- Hiéu biét vé dién nudc, cac trang thiét bi khac
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- C6 k¥ nang lap ké hoach, kha ning t6 chirc cdng viéc doc 1ap, kha ning
phéi hop trong thuc hién nhiém vu duoc giao.

- CO nguyén vong lam viéc tai Trung tam lau dai.

4. H6 so tuyén dung

- Pon dang Ky du tuyén;

- So yéu Iy lich ty thuat c6 xac nhan ciia co quan ¢6 thAm quyén trong thoi
han 06 thang, tinh dén ngay nop hé so du tuyén;

- Ban sao0 y gidy khai sinh;

- Ban sao chirng minh nhan dan;

- Ban sao cac van bang, ching chi vakét qua hoc tap duoc co quan c6
tham quyén ching thyc. Trudng hop €6 vin bang do co sé ddo tao nudc ngoai
cép phai dugc cong chung dich thuat sang tiéng Viét;

- Gidy chimg nhan strc khoe (trong vong 3 thang tinh dén ngay nop ho so)
do co quan y té du diéu kién duoc kham sirc khoe ching nhéan theo quy dinh tai
Thong tu s6 13/2007/TT-BYT ngay 21/11/2007 ciia Bo Y té vé viéc huéng dan
kham strc khoe.

5. Han nop ho so

- Thoi gian: Dén 16h00 ngay 21/9/2017.

- Pia diém: Nop hd so truc tiép tai Phong Hanh chinh - T6 chirc, Trung
tam Gido duc Qudc phong va An ninh, Thén 7, Thach Hoa, Thach That, Ha Noi,
hodc lién hé Ba Nguyén Thi Phuong Thiao, SPT: 0948.198.971, email:
nphuongthao@vnu.edu.vn dé duoc biét thém chi tiét.

Tran trong thdng bao!
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